
A3.14 Manage DAWIA

Manager
Requests action 
and designates
position

DoD (DACM)
data

HRSC
- Coordinate 
DAWIA Program
- Receive DACM
info
- Monitor and
update DCPDS 
report
- Determine 
training needs and
inform managers

(14 days)

Managers
Request 
training for
employees

(1 day)

HRSC
Request quota

(14 days)
Quota 
confirmed

Employee
- Is informed by DACM of confirmed quota
- Notifies supervisor of decision not to attend,
completes cancellation form and forwards
to HRSC
or,
- notifies supervisor of decision to attend

(2 days)

Supervisor
Notifies travel

(1 day)

Travel 
initiated

(3 days)

Employee
Attends course and 
provides course completion
documentation to supervisor

HRSC
Annotate file

(1 day)

Update DCPDS

no
quota

41 - 53 days
over 6 month
span
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Note:  Subsequent guidance issued by HROC has 
changed this PDM.  HRSC responsibility is limited
to processing and record keeping responsibilities.


